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Mahanadi Coalfields Limited
(A subsidiary ol Coal lnd,a Limited)

Office of the GMlPersonnel)/HOD(Leqal)
Mahanadi Coalfelds Limited
P.o r Jaoriti vihar.Burla. Sambalour.Odisha-768020
.Ph: +91 {663)2542968).Faxr +91 (663) 2542968

ffirhcl
Ref, No, MCUHCVLEGAU2019/ l6DO 0t.05-12-2019

To

All Area General Manager, lBVl/ Ofu LKPII/ B&G/ Talcher/ Bharatpur/ Hingula/Jagannah/ Llngaraj/

Kaniha Area / NSCH Talcher.

All General Manager/ HOD, MCL, HQ.

CMS, NSCH, Talcher.

General Manager, CWS, IBV / CWS(X), Talcher.

Sub:
Ref:

Standard Operating Procedure for seeking Legal Opinion & Vetting of Documents.
Lr. No.ClULegal/3643, Dt.28-1 1-2019 of General Manage(P-Legal), CIL

Dear Si(s),

Kindly find enclosed herewith Standard Operating Procedure for seeking Legal Opinion & Vetting of

Documents as circulated by General Manage(P-Legal), CIL vide Lr. No. ClUlegal/3643, Dt.28-11-2019.

You are requested to adhere lo the procedure as laid down in said SOP while seeking Legal Opinion

& Vetting of Documents in respecl of your Areas/ Offices.

Yours Faithfully

Encl: As above

General Manager (Pers) / HOD (Legal)

t\4c1,

CC to:

01. DT(OP) / D(P) / D(F) / Dr(P&P), MCL, HQ.

02. TS to CMD, MCL, HQ.

For kind information pls.

)

cormrate office: Jaoruti Mhar. Burla. Sambalour Odisha - 768 020. PhonelPBX +91 1663) 254 2,16165. Telefax; +9'l 2il13 7 Website: www rrcloov rn

Copy to:

01. All Area Personnel Manager, lBVl/ OI/ LKPI/ CWS, lBVi B&G/ Talcher/ Bharatpur/

Hingula/Jagannath/ Lingaraji Kaniha Area/ CWS(X), Talcher/ NSCH Talcher/ CMS l/c, NSCH

Talcher, for wide circulation in he Areas.

02. General Manage(P&lR)/(M&S), MCL. HO,

03. Dy. Manage(Legal)-l & ll, MCL, HCU Jagannath Area/ lB Valley Area

04, Asst. Manager(Legal)-l & ll, MCL, HQ.

05. Sr. Legal lnspector, MCL, HQ.

06. All Sr. Ll / Ll, BVp/ Ol/ LKPI/ CWS, IBV/ B&G/ Talcher/ Bharatpur/ Hingula/Jagannath/ Lingaraj/

Kaniha Area/ CWS(X), Talcher/ NSCH Talcher.

WA,tt(
(S. K. Sarar{gi) \
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darst5d: www.coalindia.in

Coal lndia Limited
A Maharatna Company

(A Govt.of India Enterprise)
Corporate ldentiryNo.- L23109WB1973GOI028844

Action Area- lA,New Town,Rajarhat,Kolkara-700156

WEBSITE: www.toalindia.in

Ref. No. :CIL : Legal : 3t343 Date : 28.11.2019

OFFICE MEMORANDUM

Subject : Standard Operating Procedure for seeking Legal Opinion and
Vetting of Documents.

Having observed that diverse practices and procedures are being followed for
obtaining Legal Opinion and vetting of various documents a Standard Operating
Procedure has been formulated as a whole.

It mentions about the granting authority, movement of files, clarifications of the

opinion obtained as well as procedure regarding subsequent opinion as well. The SoP is

attached herewith for information and compliance of all concemed.

ii $- , It issues with approval of Competent Authority and shall come into force withj 
...1 \ immediate effect.', \-
C\)
ciJ

f -gen.t : As Above N'm,p
(Sanj eevlKumar)

. ' , General Manager (P/Legal)
. . Distribution for compliance :'i: 1. General Manager / TS to Chairman, CIL Kolkata

2. GW HoDs, CIL HQ. & GM, NEC
\3-l GIVI/ HOD (L E gAI), ECL IB CCL I CCLIWCL/S E C LATCL/N{E!
4. Company Secretary, CIL HQ
5. HoD (System) CIL With a request to upload the OM on the website of CIL

Cc for kind information :

l. Chairman, CIL
2. Director (Marketing) / Oechnical) / (Personnel & IR) / (Finance). C[
3. CVO,CIL
4. Director (Personnel), ECLiBCCL/CCL/WCL/SECLAICLA4CL & Director (T),

CMPDIL

r1
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COAL INDIA LIMITED
(A Govt. of India Enterprise)
6TFq{{ ''COAL BHAWAN"

Premises No.: 04, MAR, Plot No.: AF-lll
Action Area-lA,
Newtown, Rajarahat

Kolkata-700156 (WB)

LEGAL DEPARTMEN'I
fcfr frTr,

gmlegal.cil@coal india.ir

Tel: 033-7110426:

www.coalindia.in

CIN:L23 I 09WB 1973GOI028844c,6Ttad;q-it

A Maharatna Company

Part A- For Seeking External Opinion

The SOP with respect to seeking legal opinion of Attorney General of
India (AG), Solicitor General of India (SG), Additional Solicitor
General of India (ASG), Assistant Solicitor General (Asst. SG),
designated Senior Advocate, empanelled Advocate or from an
empanelled law firm or from a foreign law firm has been formulated
under four major heaCs:-

A. Approval Granting Authority
B. Movement of the File
C. Regarding Clarification
D. Regarding Subsequent Opinions

(i) The opinion of leamed AG, SG, ASG, Asst. SG or Senior
Advocate of India will be sought only after obtaining approval of
the concemed Director or Chairman of Coal India Limited. In
case of subsidiaries the approval has to be obtained from
respective Director concerned or CMD.

(ii) For obtaining opinion of any empanelled Advocate or
empanelled law firm approval of GM (Legal)/HoD (Legal) shall

be necessary. However, if opinion is to be sought from a foreign
law firm then it would always be routed through an empanelled
law firm only and in such a case the approval granting authority
would be as per A(i).
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(An ISO 9001:2015 & ISO5000I:2011 Certified Company)

Sub: Draft Standard Operating Procedure For Seeking Lesal Opinion

A. Approval Grantine Authoritv:



(iii) The approval granting authority in any other case not covered

above would be as per A (i) above.

(i) In cases where the approval granting authority happens to be as

mentioned at A (i) above, the proposal along with specific queries
shall be forwarded by the concemed department to the legal
division with an approval of the authority mentioned above
In other cases, the proposal mentioning specihc queries should be

forwarded directly to the Legal Department.

(ii) A background note for opinion with the draft queries should be

forwarded by the dealing department to Legal department for
obtaining opinion. The dealing department shall ensure that the
note is prepared under following four heads-

a. Factual Matrix/ Background Note
Comprehensive though only relevant facts to be
incorporated in the background note.

b. Comprehensive set of queries
All possible queries related to legai issues must be
drafted in order to obtain a comprehensive legal opinion.

d. Annexure
All relevant documents must be annexed in orderly
manner (chronologically).

(iv) Thereafter the brief for opinion as well as Legal Queries would be
re-formulated by Legal Division, if required.
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B. Movement of the File

c. Governing Laws and Rules
Legible copies of all relevant Documents including
Orders, Circulars, Rules, Statutes or practices being
followed concerning the matter etc to be provided along
with.

(iii) An officer from the dealing department wtlo is well versed with the
facts and issues shall be deputed for briefing the legal department
in case need arises.



(v) The prepared brief and Legal Queries would be forwarded to the
concerned department for getting the approval from the Approval
Granting Authority (whomsoever has granted Approval) and for
making necessary changes in the note as well as for modification of
queries formulated.

(vi) Once the approved brief and queries are retumed to the legal
division, the same would be sent to the concerned advocate/ law
firm. If necessary, the dealing officer well versed with the facts and
issues and./or a representative of the legal department may be
required to brief the concemed advocate or law firm from whom
the opinion is to be sought.

(vii) Upon receipt of legal opinion from the concemed advocate/law
firm the same shall be forwarded to the dealing department.

(viii) However, if a clarification on the above opinion is required or a

second opinion is required, then the procedure mentioned below
has to be followed.

(i) The approval for seeking clarification would be required from the
same authority from whom the approval for seeking original
opinion was obtained.

(ii) Clarification would be obtained from the same advocate or law
firm from whom the original opinion was obtained.

D. Regardins Subsequent Opinions

(i) The approval for seeking a subsequent opinion would be required
from the competent approval granting authority.

(ii) If original opinion was obtained from an empanelled Advocate or
an empanelled Law Firm, subsequent opinion can be sought either
from Senior Advocate, Asst. SG, ASG, SG or AG.

(iii) If original opinion was obtained from a designated Senior
Advocate the subsequent opinion can be sought either from Asst.
SG or ASG or SG or AG.
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C. Regardins Clarification



(iv) If original opinion was obtained from Asst. SG then the

subsequent opinion can be sought from ASG or SG or AG only.

(v) If original opinion was obtained from ASG or SG then the

subsequent opinion can be sought from the AG only.

(vi) No further opinion will be sought after obtaining opinion from
AG.

(vii) If the original opinion was sought from a foreign law firm, a

subsequent opinion may be sought from another foreign law firm
having a higher standing in the subject matter concemed.

Part B- For Seeking ln-house Opinion

1. Movement of file
department.

shall be done through HoD of the dealing

2. A background note for opinion with the draft queries should be
forwarded by the dealing division to Legal department for obtaining
opinion. The dealing department shall ensure that the note is prepared
under following four heads-

a. Factual Matrix
Comprehensive though only relevant facts to be
incorporated in the background note.

b. Comprehensive set of queries
All possible queries related to legal issues must be
drafted in order to obtain a comprehensive legal opinion.

Governing Laws and Rules
Legible copies of all relevant documents including
Orders, Circulars, Rules, Statutes or practices being
followed conceming the matter etc to be provided along
with.

d. Annexure
All relevant documents must be annexed in orderly
manner (chronologically).

c
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3. An officer from the dealing department who is well versed with the
facts and issues shall be deputed for briefing the Legal Department in
case need arise.

4. Thereafter the brief for opinion as well as Legal Queries would be re-
formulated by Legal Division, if required.

1. For vetting of draft documents, the same shall be forwarded through
the concemed HoD.

2. The documents so referred, in their Note sheet should specifu the
clauses on which the vetting has been sought. The entire NIT drafted
by division/ department shall be vetted with respect to its legal
implications only. However, the commercial and financial viability
and policy implications shall be the concern of the respective
departments of the company.

3. In case a comprehensive vetting of the draft NIT, MoU etc is required
by the concerned department, the same shall be got done through an
extemal I-egal firm having expertise on the subject matter, on
approval of the concemed Director.

l. In case of any difficulty arising out of conflict of provisions,
interpretations thereof and change of circumstances the decision of
Director Personnel, CIL shall be final.

2. All the provisions here above are general in nature, any

deviation/modification of the same depending on exceptional
circumstances, peculiar subject matter or any other contingencies may
be provided for Director Personnel, CIL.

3. The Director Personnel, CIL reserves the power to exempt application
ofany provision(s) of the instant Standard Operating Procedure.
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Part C- Procedure for Legal Vettins

Part D - Removal of Difficulties


